Administrative Assistant for Town Council Committees

Lechlade Town Council wishes to employ an administrative assistant with professional admin and minute taking experience.  This post will, in the main, support the Town Council committees.  Much of the work will involve evening meetings though there will be some day time work required.  Initially this post is for 12 months for a maximum of 20 hours a month.    If you are interested in this role please contact the Clerk for more details.

Ginette James

Town Clerk, Lechlade

Town Council Phone: 01367 252338

Town Council Email: clerk@lechladeonthames.co.uk

