	Job Vacancy

Stow-on-the-Wold Town Council

Clerk to the Council

and Responsible Financial Officer


Approx. 100 hours per month
Salary scale SCP 15-21 (£8.34 to £9.94)

Applications are invited for the position of Clerk to the Stow-on-the-Wold Town Council.

Stow-on-the-Wold Town Council are looking for an enthusiastic and forward thinking person to take responsibility for all aspects of the administrative and financial operations of the Council, including acting as the Responsible Financial Officer and delegating tasks to the Deputy Clerk.

The Salary Scale is SCP 15-21 (£8.34 to £9.94 per hour). The role is based on an average of 100 hours per month. While, generally, a flexible approach to such hours can be accommodated, the successful applicant will be required to attend the normal office hours (T, W, Th; 9am – 1pm ) and the Council meeting in the evening once a month, plus other occasional meetings. Ideally the new Clerk can start work ASAP. 

Ideally applicants should have sound knowledge of local government and the legal and financial frameworks and procedures relating to local councils; or, if not, should be able to demonstrate that they have the potential and willingness to learn with training. They should also have excellent communication skills, both written and oral, and be proficient in the use of IT, including Excel and Word.
Applications to be made in writing with a full CV and cover to: Stow-on-the-Wold Town Council, Stow Youth Centre, Fosseway, Stow-on-the-Wold, GL54 1DW or email to info@stowonthewold.net.

Closing date: January 6, 2012, Interviews will be conducted the following week.


