Pitchcombe Parish Council


Vacancy for Clerk to the Council

 (and Responsible Financial Officer)
Salary Scale LC1, SCP 15 - £1,300 (Subject to National pay award) for a 3 hour working week
Applications are invited for the above post with Pitchcombe Parish Council.

Pitchcombe Parish Council is one of the smallest parishes in the Stroud District, and is responsible for representing a population of nearly 300 residents.  The Council meets on average on about four evenings a year with very occasional additional meetings if particular issues arise, in addition to which there is an Annual Parish Meeting. The 2011 Parish precept is £2,530.
The person appointed will need to be able to deal with a wide range of clerical duties including managing the finances of the Council.  

Ideally, applicants should have a knowledge of local government and the legal and financial frameworks and procedures relating to local councils; or, if not, should have the potential and willingness to learn with training. They should also have excellent communication skills, both written and oral, an interest in the community and be computer literate.

This post will require the successful applicant to work from home and provide office space and equipment (expenses will cover the cost of telephone calls, photocopying and postage).
For further information see the Parish Council Website
http://www.pitchcombe-pc.gov.uk
 or, contact Nigel Shaw, Chairman, Pitchcombe Parish Council,
01452 812486 / e-mail:  clerkpitchcombepc@hotmail.com 
Applications should be accompanied by your curriculum vitae and sent by email on or before 14 January 2012
(Interviews will be arranged during the week commencing 23 Jan 2012.)
Planned starting date 1st February 2012

